Village of North Fairfield
Records Commission Meeting
November 03, 2025

The Village of North Fairfield Council Records Retention Commission Meeting was called to order at 3 East Main Street,
North Fairfield, Ohio, on Monday November 3rd, 2023, at 6:30 pm.

Roll Call: Village Solicitor, Steve Palmer, (Present); Mayor, Casey Hacker (Present); Fiscal Officer, Shellie Cherry,
(Present); Citizen, Sharlene Coy, (Present); Secretary (Non-Voting), Mickala Hacker, (Present).

Previous Meeting Minutes:

Village Solicitor, Steve Palmer made a motion to approve the meeting minutes of November 3rd, 2025. Shellie Cherry
village fiscal officer seconded the motion. Roll Call by Fiscal officer, Shellic Cherry; Steve Palmer: Aye; Shellie Cherry:
Aye; Casey Hacker: Aye. Motion Carrie.

Agenda: Rules of Retention (Currently 03/01/1997):
Village Solicitor reccommended that the Village updates the Retention schedule, and the fiscal officer and mayor will
finalize for the May 4th, 2026, Records Commission meeting.

Disposal Of Records:
Shellie Cherry made a motion to dispose of the attached records. Casey Hacker seconded the motion. Roll call by Fiscal
Officer, Shellie Cherry; Steve Palmer, Aye; Mayor, Casey Hacker, Aye; Citizen, Sharlene Coy, Aye; Motion Carried.

New Business: None

Set Date and Time of Next Meeting: May 4th, 2026, 6 pm:

Village Fiscal Officer, Shellie Cherry made a motion to have the next Records Commission Meeting on May 4th, 2026, at
6:00 Pm, at 3 East Main Street, North Fairficld, Ohio. Village Solicitor, Steve Palmer, seconded the motion. Roll call by
Fiscal Officer, Shellie Cherry; Steve Palmer, Aye; Mayor, Casey Hacker, Aye; Citizen, Sharlene Coy, Aye; Motion
Carried.

Adjournment:
Citizen, Sharlene Coy made a motion to Adjourn the meeting, Mayor, Casey Hacker seconded the motion. Commission
Voted, All Ayes; Motion carried at 6:34 Pm.

Meeting Minutes Approved this day of ,2025 in an open session of the North Fairfield Records Commission.

SIGNED:

S teve Palmer CITIZEN. Mickala Hacker

\
ATYEST: SECRETARY (NONTVOTING){Sarah Cherry
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Disposal List November 3, 2025

Monthly Statements and Reports

1968, 1980

Accounts Payable Record

1972, 2006

Accounts Receivable Ledger, General
2006

Annual Appropriations Ordinance (Copies)
1978

Annual Certificate of Estimated Resources

1977-1979, 1981-82, 1986, 2006-07, 2009-17

Annual Report to the Auditor of State
1977-1978, 1980-82

Appropriation Ledger

2004, 2006-08, 2010, 2012-13, 2017-2019
Bank Deposit Slips

3 years, provided audited
3 years, provided audited
3 years, provided audited
5 years
7 ycars
5 years
5 years, provided audited

3 years, provided audited

1976, 2001-03, 2006-07, 2011-12, 2014, 2016, 2020-21

Bank Statement

3 years, provided audited

1962, 1971-1978,1985, 2001-03, 2011-12, 2014, 2016

Bids (Unsuccessful)

1956, 1994

Budget Working Papers

2015

Canceled Checks, Check Stubs

2001-03, 2006, 2011-12, 2014, 2016, 2020-21

Cash Book

1970-74, 2001-14

Check Register

1976, 2006

Check Stubs

20006, 2011-12, 2016, 2020-21
Contracts and Agreements

2 years alter letting contract,
provided audited

5 years

3 years, provided audited

3 years afier last entry,
provided audited

3 years, provided audited

3 years, provided audited

15 years after cxpiration

1963, 1972, 1974, 1976, 1978, 1980, 1982-83, 1986, 1992-96

Correspondence

1964, 1970-72, 1975, 1977, 1989, 1997-15,
2017-22

Declaration of Estimated Income Tax
1987

Employer Quarterly Federal Tax Return
1974-1981, 2006-12

Encumbrance and Expenditure Journal
1971, 1982

Insurance Policics

1974, 1979, 1997-2014

Monthly Statement of Balances

2006

Notice of Publication of Legal Notice
1988-1990, 2011

Until no longer of administrative value;
generally 1-5 years

6 ycars

4 years, provided audited

7 ycars, provided audited

2 years after expiration, provided all claims
settled

3 years, provided audited

10 years
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6-A-68

6-A-78

6-A-80
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6-A-99

6-A-100

6-A-107

6-A-109

7-3-29

9-A-06

11-A-8
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11-B-17

11-B-18

13-A-04

13-A-9

13-A-10

13-A-30

13-A-31

13-A-39

13-A-44

PAA4T

13-B-02

13-B-22

Oath of Office of Elected Officials
1991-96, 1998, 2000, 2008, 2010

Payroll Shects

2014, 2016, 2021

Purchase Orders

2006-07,2011-12, 2014, 2016

Quarterly Payment Statement, Income Tax
1978, 1986-87, 1990-96, 2006-12
Reconciliation Sheets, Bank Accounts
1977-82,2010-14, 2016

Tax Settlement Reports

1978, 1981-82

Time Sheets

2001-03, 2006, 2011-12, 2014, 2016, 2020-21
Vouchers

1984-85, 2001-04, 2006, 2008-14, 2016-17
Worker’s Compensation Claim
1965-1969, 1975

Offense Reports, Felonies except homicide
2015

Correspondence

2004

Employee Time Sheets

2016

Application for IEimployment

2002, 2006-07, 2009, 2011-13, 2016

W-2 Forms

1974-81, 1984, 2000, 2011, 2014, 2016
W-4

1964-74

Application for Water or Sewer Tap Permits
1956-57, 1958, 1960-61, 1964-68

Billing Ledger Cards

2005, 2012-13

Budget and Cost Control Data

1968-1978

Monthly Account Register

2005

Monthly Collection Report

2005

Shut-Off Lists

2001

Water and Scwer Receipt Books

2004

Water Billing Stubs

1975-76, 2001, 2006-07, 2011, 2014
Bacterial Analysis Records

1984-2000

Watcr Quality Monthly Reports

1999

Termination plus 10 years

3 years, provided audited e
3 years, provided audited

6 years, provided audited

3 ycars, provided audited

3 years, provided audited

3 years, provided audited

3 years, provided audited

10 years after date final payment

6 years, provided no action pending
Until no longer of administrative value;
gencrally 1-5 years

2 years, provided audited

1 year if not hired

6 years, provided audited

Until superseded or employee terminates
1 year afier final decision render

3 years after date of final entry,
provided audited

Until no longer of administrative value;
generally 3-5 years

10 years, provided audited

3 years, provided audited

3 ycars

3 years, provided audited

3 years, provided audited

10 years

3 years



